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MID-SUN PRE SCHOOL PROGRAM

50 Midpark Rise S.E. Calgary, Alberta T2X 1L7

         *Tel: (403) 254-8058 ext 230 *Fax (403) 256-3736*

E-mail: childcare@midsun.org
Website: www.midsun.org

PARENT INFORMATION

HANDBOOK
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Welcome to the Mid-Sun Preschool Program.   We are a nonprofit, community-based program offering a fun, play based program for children ages three to five. The Mid-Sun Preschool Program is one of many programs offered by the Mid-Sun Community Association.  For further information on any of our other exciting programs please check our website, visit or call our office.

The Mid-Sun Preschool Program believes children learn through play. Through our child-centered, play based program we strive to provide a developmentally appropriate curriculum, which meets all areas of development, physical social, emotional, and cognitive.

Our curriculum planning emphasizes learning as an interactive process.  Teachers prepare the environment for the children to learn through active exploration and interaction with adults, other children and materials.  The children are encouraged to take responsibility for making choices about what they do and for what period of time.

OBJECTIVES AND GOALS

·           The Mid-Sun Preschool Program will provide a stimulating environment for the children through the use of  “centers”.  Centers may include but not limited to, arts and craft, reading, housekeeping, sand and water, blocks, science.  The centers change to meet the needs of the children as determined by the Teacher.

· We will provide a planned, organized program that relates to basic concepts of a preschooler’s life such as body parts, nutrition, holidays, and animals.

· We will provide appreciation for the community in which our program exists which includes field trips into the community and special visits from resource persons.

· Promote development and good co-ordination of small and large muscles through use of our gym and outdoor playground.

· We will develop a feeling of confidence and positive self-image in each child.

PROGRAM FEES

Fees for the term are as follows:

Non-refundable registration fee $35.00

3 & 4 year old AM program – MUST be 3 by September 4, 2012 

Tuesday/Thursday 9:00 to 11:15am  $125.00 per month


Staggered entry begins September 4, 2012
4 & 5 year old AM program 

Monday/Wednesday/Friday 9:00 to 11:15am  $165.00 per month


Staggered entry begins September 5, 2012
3 & 4 year old PM program – MUST be 3 by September 4, 2012 

Tuesday/Thursday 1:00 to 3:15pm  $125.00 per month


Staggered entry begins September 4, 2012
4 & 5 year old PM program 

Monday/Wednesday/Friday 1:00 to 3:15pm  $165.00 per month


Staggered entry begins September 5, 2012
NOTE:  All children MUST be toilet trained.
Due on Registration:

· Completed registration form

· $35.00 registration fee

· September 2012(first month) fee postdated September 1, 2012
· Postdated cheques dated October 1, 2012 thru to June 1, 2013 

Program closure dates will follow the CBE and be posted in

the classroom.
LATE FEE POLICY 
If for some reason you will be unable to pick up your child by the end of class., please notify the centre. In these circumstances, alternative arrangements should be made. Our policy is a fine of $1.00/minute for each minute late commencing at 1 minute past the end of class. The total late fee is due in cash to the staff on duty in your child's room. It is payable immediately upon pick-up. If you do not pay at the time of pick up, you will be required to sign a late fee form stating to whom the money is owed and how much. If you do not pay, it will be added to the monthly fee. 

CONFIDENTIALITY

It is the policy of the Mid-Sun Preschool Program to keep all information on your child and family strictly confidential except where disclosure is required by law or judicial action.  This ensures the safety and well being of your child.  However, circumstances may arise when parents need our help and support with an outside agency that may become involved with your child or family.  In such circumstances we require the following in writing:

· The name of the agency, person and/or organization with which the information will be discussed.

· Written consent stating the specific information to be given and when the release of information commences.

· The purpose for which the information is to be given.

· The signature of the parent/guardian.

SEPARATION AND CUSTODY ISSUES

In the case of a separation when one parent wants the program to withhold his/her child from the other parent, legal council should be sought.  The program cannot assume responsibility for withholding the child from either parent without a copy of a court order to that effect.  In the case where one parent has legal custody, the staff will release the child only to the people authorized by that parent.  A copy of the custody agreement must be given to the Director.

Because child safety is very important to the program, your child will only be released to the persons listed on the registration form unless otherwise advised in writing.

MENU AND NUTRITION

The Mid-Sun Preschool will provide a nutritious snack consisting of two or more food groups from the Canada Food Guide.  We are a PEANUT FREE environment.

COMPLAINT POLICY

Situations may arise that you as an involved person within our program may need addressed.  Please address any concerns in the following manner:

· Verbal or written concern.

· If the issue is not resolved, please discuss it with the program director.  Please inform him/her that you have discussed it with the staff.

· Contact the Facility manager if the situation is not handled to your satisfaction.

· If the above steps are not successful, you may lodge a complaint with:    

              Calgary and Area Child and Family Services Authority

                
        Bay 101, 5112-47 St. NE



                 Calgary, AB T3J 4K3




        (403) 297-5223


Our schedule and activates are planned in order to prevent discipline problems and to recognize the unique needs of the young child.  When discipline problems do occur, we attempt to analyze the cause of the problem and gain help, support and advice from the parents.  Discipline is primarily the responsibility of the classroom teacher with the support and counseling of the administration.

We use positive, age appropriate methods of discipline and guidance, which encourages self-control, self-direction and cooperation.  We use distraction and discussion to teach children about the importance of correct behavior in a preschool setting.

We strive to provide gentle guidance along with the appropriate limits.  Our staff guides children to develop self-control and orderly conduct in relationship to peers and adults.  Aggressive physical behavior towards staff or children is unacceptable.

Teachers will intervene immediately when a child becomes physically aggressive and encourage more acceptable behavior.  We encourage children to make choices and then allow them to experience the natural or logical consequences of making unacceptable choices.

Child disciplinary action taken will be reasonable in the circumstances. Under no circumstances will staff inflict or cause to be inflicted any form of physical punishment, verbal or physical degradation.  Use of any form of physical restraint, confinement, isolation, denying or threatening to deny any basic necessity is not permitted.
We do not consider a child’s being asked to sit in time-out occasionally a reason to notify parents, however parents will be consulted if inappropriate behavior continues.  If help is not received from parents or discipline problems cannot be resolved, we may require that a child be removed from the program.

Health and Safety

If your child requires administration of emergency medication (epi-pen or asthma inhaler for example) the Program requires parents to provide written consent.  Medication MUST be in the original labeled container with the following information:

· Child’s Name

· Doctor’s Name

· Date of issue

· Instructions for administration

Accidents will and do occur. Generally these accidents are not serious and require no more than elementary first aid which is administered by program staff.  In the event of a more serious accident requiring application of medication or bandages a detailed accident report will be completed by program staff.  We require parents to read and sign such reports and discuss the accident with staff.

If a child has an accident and is seriously injured while attending the Program:

The Mid-Sun Preschool will:

· Call 911;

· Contact the parent or the child’s emergency contact immediately after calling 911; and

· Report the injury to Child and Family Services Authority

POTENTIAL HEALTH RISK POLICY
When a staff member knows or has reason to believe a child is exhibiting signs or symptoms of illness;

The Mid-Sun Community Child Care will ensure we contact the parent to arrange for the immediate removal of a child if he or she has any of the following symptoms:

· Vomiting;

· Fever (a temperature greater than 38 degrees Celsius);

· Diarrhea; and/or

· A new and unexplained rash or cough

· Requiring greater care and attention that can be provided without compromising the care of the other children

· Having displayed any other illness or symptom the staff member knows or has reason to believe may pose a  health risk to persons on the program premises 

In order to assess if a child is ill, staff will undertake a daily health inspection of all children;

Staff will observe the following using all senses:
   

· general mood and changes in behavior

· Fever or elevated body temperature by using a thermometer

· Skin rashes, unusual spots

· Talk to child re: complaints of pain and not feeling well

· Signs, symptoms of disease (coughing, sneezing, breathing difficulties, diarrhea, vomiting ect)

Staff will record and document children who are ill by completing the Illness Report Form

Once sent home from the program, the child will not be allowed to return until we (the program)

receive a note from the child's physician or the child has been symptom-free for at least 24 hours.

 Mid-Sun Community Child Care will report communicable diseases to Alberta Health Services

Emergency Evacuation Procedures
1- Midnapore Elementary School (kids walk across field to access school 2 minute walk)

2- Midnapore Lake  (kids walk across field to access Lake Building 10 minute walk)

The program director and staff of the Mid-Sun Preschool will be familiar with the following procedure during a fire drill and incase of an emergency:

· Staff and children will exit the center, staff making sure all windows and doors are closed. One staff member will collect attendance book and portable records

· All are to walk across parking lot to Midnapore Elementary School at 55 Midpark Rise SE

· Staff will take attendance to ensure all children attending the Program have exited the center

· Staff and children will not re-enter the building until it is deemed by responding emergency personal that it is safe to do so

· Parents and licensing staff will informed of situation

SUPERVISION POLICIES AND PRACTICES

The Mid-Sun Community Child Care Program is based on the philosophy that all children will have a well-supervised, safe and secure environment, which encourages the development of self-esteem, self-sufficiency, self-discipline and cooperation. Our environment is set up with a variety of interest centers that allow children to initiate, decide and follow through on their choice of activity.  It also enables the staff to provide adequate and active supervision of the children to ensure the developmental needs of each child is being meet.  Taking an active approach to supervision will help in identifying and re-directing any problem behaviors before they escalate. 

Onsite and Off Site (Park) Supervision:

· We will adhere to and enhance minimum primary staff member to child ratios outlined in the Provincial Child Care Licensing Regulation.

· Staff need to be engaged with the children to enhance their play in a positive manner without  any distractions, such as talking on cell phones, texting, reading, doing homework, or any other non-work related distractions.

· Be conscious of the group as a whole and position one-self to accommodate this. This requires circulation of the room or outdoor environment, occasionally joining groups of children as they play.

· Staff will encourage children to try new things by participating in activities with the children, leading by example, and by providing age appropriate activities and materials.

· Limit the conversation with other staff while working with the children.

· Staff will conduct periodic head counts to ensure proper ratios and match them to the attendance sheets and key tag board.

· Two way radios are used to communicate to other staff as to where the children are at all times and help maintain ratios.

· Staff will be aware of who is arriving at the program and will ensure all children are greeted and signed in properly.

· Staff will check on a regular basis that the number of children present and children signed in at that moment all coincide. 

· A safety check list will be completed on a daily basis to ensure the safe conditions of the equipment and facility, both indoor and outdoor environments.  Visual checks will be completed upon arrival to any destination for safety hazards.

INTRODUCTION





PROGRAM PHILOSOPHY





                               POLICIES AND PROCEDURES





GUIDANCE POLICY





 2





1








PAGE  
1

